Sprint planning notes: Sprint [number]
Sprint: Number and dates
Date: 
Attendees: 
Notes by: 
Last sprint result
Goal met or not. Completed points or items. What carried over and where the product owner ranked it.
Capacity
	Person
	Days available
	Note

	
	
	Leave, on-call, holidays



Total person-days, and what the team completed last sprint
Sprint goal
One or two sentences: why this sprint is worth doing
Selected backlog items
	ID
	Item
	Estimate
	Starts with
	Still unclear

	
	
	
	
	Question, and who answers it



Plan for delivering the items
1. Who does what, which day
Risks and dependencies
	Risk or dependency
	Owner
	Next step

	
	
	



Discussed but not taken in
1. Item, and why it was left out
Action items
	Item
	Owner
	Due
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