[Company] toolbox talk record
Site and location: 
Date and start time: 
Presenter: 
Duration: 
Topic and why it matters today
Topic: 
Why today: new phase of work / recent near miss / weather / other
Today's tasks and hazards
	Task
	Main hazard
	Control
	Who checks

	
	
	
	



Key points covered
1. Point or rule as you said it
Crew questions and concerns
1. Question or concern, and the answer or who will answer it
Follow-up items
	Item
	Owner
	By when

	
	
	



Sign-in
	Printed name
	Company or trade
	Signature
	Note

	
	
	
	Late arrival, translated by, etc.
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